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Work Instruction

Vendor - CSI - Ordering

Purpose

Use this procedure to request a new user name, log on to, and order from the Color Solutions
International web site.
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Procedure

1. Open the Color Solutions International Web Site.

http://www.colorsolutionsinternational.com/ColorSolutionsinternational/Pages/Home.
aspx?P=Home - Microsoft Internet Explorer

A http:/fwww.colorsolutionsinternational.com/ColorSolutionsinternational/Pages/lH Home.aspx?P=Home - Microsoft Internet Explorer,
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@ Done

8 Internet

2. Click ™My 5l at the top of the screen.
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CSI - Online Ordering / Home - Microsoft Internet Explorer
‘21 CS1 - Online Ordering { Home - Microsoft Internet Explorer
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Please sign in to your account with the Username and Password you
previously registerad,

Logon Help? or Forgotpassword? or Request New User.

Usemame

Pazsword
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3.

4.

File name: TAB8C - ORDERING

Perform one of the following:

If

Go To
You have not previously received or requested a user name for the
web site.

Step 4

You have a user name and password for the web site.

Step 12

Click Request New User.
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Shop Heme CSIHome Change Retailer/Customer Orders/Search Saved Carts Cart History Account ContactUs Bulleting Reports ‘

CS1is a Business-to-Business website that requires a login to place an order.
Please fill out the information below.

* - Denotes 2 required fisld,

Account Information

# Username: |:| Type: Cut and Sew Operations %
Password:

Billing Information Shipping Information

W .
Company: [ [ check here if the shipping infarmation is the

Attention: |:| sarne 3= billing infarmation
* company: L 1

* State/Pravince:
* Country: United States e * Postal Cod
* Country: United States hd

@oom e B @ ronat >
5. As required, complete/review the following fields in the Billing Information column:
Field Name R/O/C Description

Username R Requested user name for the new user.

Password R Requested password for the new user.

Confirm Password R Duplicate of the password requested in the previous field.

Company R Company of the new user

Address R Address of the new user.

City R City of the new user.

State/Province o] State/Province of the new user.

& If the new user is an overseas user, do not fill in this
field.

File name: TAB8C - ORDERING Version: Not Started Work Instruction
INSTRUCTIONS - CSI REVISED Last Modified: 7/24/2007 11:34 AM Page 4 /22

Reference Number:




Title: Vendor - CSI - Ordering

Category 1:
Category 2 :
Field Name R/O/C Description
Country R Country of the new user
Email R Email address of the new user.
6. If the shipping information is the same as the information just entered, then click in the
Shipping Information column.
7. If the shipping information is different that than in the Billing Information comments, then fill in
the same fields as in step 5.
8. Scroll to the bottom of the page.
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¥ Postal Code: "
Existing Retailers Request Retailers
Mew Account
[ abercrombie &  [] Mexx Intermational
Fitch
[ mothers wark  [] Hike Footwear
O Hike Tirning [ Hike Team Sports
[0 ald Hauwy [0 regstta usa
O russel O saks
D UNDERARMOUR D WF Intimates
[0 wealmart [0 arisla-alphs
2
O eelk O eon-Ton
[ willard's [ canskin
[ ewvce [ Exster/ Starter
O Fishman & O seorge
Tobin
O Jockey [0 3obn Marshall Design
[0 kehi's [ Launory
D LIZ CLAIBORNE D MACY'S
MERCHANDISING GROUP
[ Mange
q
Copyright 2006 © Catalina Technalagy
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@J Done

S @ Irternet

I:‘ MACH'S

9.  Click MERCHANDISING GROUP g0 that the option is selected.

10. Click to complete the request.

& You will not be able to log on to the web site until you receive a confirmation email that
your user name and password have been created.

11. Goto step 35.

12. Select Favorites=» Add to Favorites....

Work Instruction
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Add Favorite

Add Favorite

,* Internet Explorer will add this page to vour Favortes list.
[ ] Make available offline Cugtomize

Mame; | 251 - Online Ordering - Home | [ Create in »> ]

13, Click .

@ Once you have created the Favorite, you can go directly to the log in screen by
selecting Favorites =% CSI| — Online Ordering — Home in your web browser.
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Please sign in to your account with the Username and Password you
previously registerad,

Logon Help? or Forgotpassword? or Request New User.

Usemame

Pazsword
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14.

15.

File name: TAB8C - ORDERING

As required, complete/review the following fields:

Field Name R/O/C Description
Username R Your user name for the web site.
Example: szabo
Password R Your password for the web site.
Example: password

Click .
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szabo (123614) | Sign off

[ hop Home cS1Home | Change Retailer/Customer  Orders/Search Saved Carts Cart History Account ContactUs Bullstins Reports |

Order Color Standards
Use this option to start 3 new order. You will be presented Buyer must give CSI writien notive of any

with our Product Catalog and can immediately begin clatn that it has regarding the condition,
selecting product. cuantity or quality of the Standard or the
nonconformity of the Standard withm 10 days

Open Orders

Orderd Date after the delivery of the Standard.
0102431 4/17/2007

0102357 4/17/2007 Terms & Conditions

0102048 4/12/2007

0102067 441272007

0101627 4/5/2007

viewing 5 of & - view all

Confi
order# Date

Mo orders

viewing 0 of 0 - view 3l

Fill out a survey

Copyright 2006 @ Catalina Technology

@ javascript:doChoosePrograms);

S @ Internet

. . Change Retailer/Customer
16. Click =h=nd !
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Microsoft Internet Explorer
Microsoft Internet Explorer [Z|
9 \Warnimg!
*-.,_':r) Changing wour current rekailerfcustomer will delete your current shopping cart and reset vour session,
Proceed?
| (8]4 | [ Cancel
17, Click .
File name: TAB8C - ORDERING Version: Not Started Work Instruction
INSTRUCTIONS - CSI REVISED Last Modified: 7/24/2007 11:34 AM Page 10/ 22

Reference Number:



Title: Vendor - CSI - Ordering
Category 1:

Category 2:

CSI - Online Ordering / Home

21 CS51 - Online Ordering / Home - Microsoft Internet Explorer
File Edt “iew Favorites Tools Help

==X
;',’
T s G 9 P e
@Back A | Iﬂ @ \;j /.\Search 5. Favortes e} =2 & Z. #J é% E & M 5]
My Web Search Psearch = pddress |=§j https:{shop. calorsolutionsinkernational comcsifloginStep2. aspxrsessionID=3dc4d54a-29b0-4b1e-Gca7-11F3ecefbS 1 past. Vl Go
] I L1 RN
TN b

@ Done

Links >
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|Shup Home CSIHeme Change Retailer/Customer Orders/Search Saved Carts Cart History Account ContactUs Bulletins  Reports

szabo (123614) | Sign off

Retailers
Please choose a retailer from which to purchase:
Choose Retailer (W)

Request 3 new retailer

Copyright 2006 @ Catalina Technology

S @ Internet

18.

As required, complete/review the following fields:

Field Name R/O/C

Description
Retailer R |The retailer from which you are ordering.

& In the example used to create this document, a

retailer other than Macy’s was selected. Select
Macy’s from the drop down list.

Example: Macy's
19. Click .
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Place Orders /Search

Choose a Division: Search for a color:

2 HEARTS/OH BABY v [ search | OR |:|

@ S @ Irternet »
20. Asrequired, complete/review the following fields:
Field Name R/O/C Description
Choose a Division: R |The division from which you are ordering.
& In the example used to create this document, a
division other than Macy’s was selected. Select
Macy’s from the drop down list.
Example: Macy's
21, Click .
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szabo (123614) | Sign off
|5hup Home CSIHeme Change Retailer/Customer Orders/Search Sawed Carts Cart History #Account ContactUs Bulletins  Reports ‘

Reset Search
Place Orders /Search

thoose a Division: Search for a color:

T | B

Search Results
Season: ONGOING

Description

2 HEARTS/OH BARY ONGOING

Surnrner 2007
Description

Z HEARTS SUMMER 2007

Trans 2007
Description

OH BABY FALL/TRANS 2007

FALL 2007
Description

OH BARY FALL 2007

|3

@Done S @ Irternet

22. Click OH BABY FALL 2007 |

& In the example used to create this document, a sample division was selected. You will

select the appropriate season from the list that appears after the button is
clicked.
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23. Asrequired, complete/review the following fields:
Field Name R/O/C Description
Quantity R The quantity of the color you are ordering.
: The minimum order quantity is 3.
Example: 3
24. Scroll to the bottom of the screen.
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25 Click l_#dd to cart >
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@ Click the Continue Shopping button if you want to continue to add colors to the order.
26.  Click
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szabo (123614) | Sign off
| Shep Home CSIHeme Change Retailer/Customer Orders/Search Sawed Carts Cart History #Account Contact Us Bulletins  Reports ‘
# - Denotes 3 required field,
Billing Information Shipping Information
¥ Hame: [ check here if the shipping infarmation is the
* Attantion: : zarne as billing infarmation
Address 2: l:l
* StatesProvince: R ) l:l
* Postal Cades e
+ countrs e —— - * StatesProvince:
+ Phane: __ * Postal Code:
* Email [zabesiligd; star.co]
* Email [zabo i@ ystar co]
Payment Information
# - You must select 3 payment method,
O cradit card O wire Transfer
@ rerms s
@Done B S @ Irternet »
27. Asrequired, complete/review the following fields:
Field Name R/O/C Description
Attention R The name of the person placing the order.
Phone R The phone number of the person placing the order.
28. Scroll down to the bottom of the screen.
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* Phene L 1 e =
Payment Information
# - You must select 3 payment method,
O credit card O wirve Transfer
& Terms

Request Information shipping Delivery Dptions

R t R
D request recipe (@ Prepay Shipping:

Crder Motes:

Bestway Domestic $14.00

() ou pay:

continue >

Copyright 2006 @ Catalina Technology

[E3]]
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29. Asrequired, complete/review the following fields:

Field Name R/O/C Description

PO Number: R Description of the PO Number:.

Example: 041807gsb

30. Click
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Color ==
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szabo (123614) | Sign off
|5hup Home CSIHeme Change Retailer/Customer Orders/Search Sawed Carts Cart History #Account ContactUs Bulletins  Reports ‘

Flease answer the following question(s) before cantinuing the
checkout process:

Shipping speed
Question 1
Are you satisfied with our shipping speed?

Comments, if any:

continue =

Copyright 2006 @ Catalina Technology

@ Done

S @ Irternet

@ This screen should only appear the first time you place an order.

31. Asrequired, complete/review the following fields:

Field Name R/O/IC Description
Are you satisfied with R Description of the Are you satisfied with our shipping speed?.
our shipping speed? Example: Yes

32, Click|_continue > ]
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@Back M > Iﬂ @ lj - search <@ Favorites Q [‘,_’_,<' =) ﬁ E © o 2

My Web Search Psearch ~  adiess | &) hetpssishap.colorsolutionsinternational, comjcsijcheckout, aspi?sessioniD=3dc4d54a-e9b0-4b e-Bea-11FJecefba51 v B
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szabo (123614) | Sign off
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Tou are currently logged on asi * szabo ™ - If this is nat you, sign out here,
CHECKOUTPAGEBULLETIN

Part # Description Price Gty Total

04CWO401847MC AUBERGINE-7040 $15.00 = $45.00
OH BARY FALL 2007

Sub Totali $45.00
Promotional Code:
shipping Costs: $14.00
Tax: $0,00 b |
Total: $59.00

Billing Information Paymant Mathod
Marne: O¥STAR COLOR DEPT Use Purchase Order: 041807gsh
Address: 25444
Address 2: Request Information
City: CHARLOTTE

State/Province: #C
Postal Code: 28257
Countryt us Request QT%

Request Redpe

Phone: 705551212 edit »

|3

@Done S @ Irternet

: Review the order for any changes. If changes are required, click on m in the
appropriate section.

33. Scroll down to the bottom of the page.
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Hame: DYSTAR COLOR DEFT Use Purchase Order: 041807ash
Address: 28444
Address 2: Request Information
City: CHARLOTTE

State/Province: WG
Postal Code: 28253

Request Redpe

Request QT

Cauntry: us
Phone: TI0SEEI212 [ edit » |
Emnail: szzbo.jill@dystar.com

Shipping Information

Mame: DYSTAR COLOR DEFT
Address: 28444

Addrass 2:

City: CHARLOTTE

State/Province: WG
Postal Code: 28253

Country: us
Phene: FrOsss1212
Email: szabo.jill@dystar.com

Shipping Delivery Option

Prepay Shipping:
® Bastway Domestic
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| Save Ordar For Later | | Complete Ordar

Save As:

Copyright 2006 @ Catalina Technology
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Title: Vendor - CSI - Ordering
Category 1:
Category 2:

CSI - Online Ordering / Home

A CSI - Online Ordering / Home - Microsoft Internet Explorer
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Order Number: 0102539 Order Date: 4/18,/2007
Part # Description Price aty Total
00001 04CWO4DLE4THC AUBERGINE-7040 $15.00 E $45.00

OH BABY FALL 2007
Sub Total: $45.00
Shipping Costs: $14.00 ||

Sales Tax: $0.00
Total: $59.00

Billing Information Payment Method

Narme: DYSTAR

Attention: COLOR DEPT PO Humber: 041807354

Addrass: S8448

Address 2:

City: CHARLOTTE

State/Province: MG

Postal Code: 28253

Country: us

Phone: 7705551212

Email: szsbo jill@dystar.com )
@ Done

S @ Irternet

@ The system will display the a summary of the order. The order number will appear at
the top of the screen inside the yellow line.

Order Number: 0102529
Example:

35.  You have completed this task.
Result

You have requested a new user name, logged on to, and ordered from the Color Solutions
International web site.
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